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Section 1. INVITATION 

The School District of Lancaster is seeking proposals for a program evaluation of the Dual Language Immersion program, 
according to the specifications contained in this RFP# 3679. Qualified agencies must submit their proposals in the 
prescribed format, by the date and time outlined in this document. 

Modifications, additions, or changes to the terms and conditions of this Request for propels may be cause for rejection 
of a proposal. Vendors are requested to submit all attached forms in the format provided.  

 

[END OF SECTION] 
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Section 3. PURPOSE AND BACKGROUND 

3.1 Purpose 
The School District of Lancaster is preparing to evaluate the Dual Language Immersion program. The District desires to 
work with an external organization to objectively evaluate the program to determine if the policies and practices of the 
program are representative of research-based, effective practices in dual language (DL) programs that lead to bilingual 
and biliterate students, high academic achievement, and socio-cultural competence in two languages. 

3.2 Profile of the School District 
The School District of Lancaster ("the District" or "SDoL") is located in the center of Lancaster County in the southeastern 
corner of Pennsylvania. According to the United States Census Bureau, Lancaster County is the sixth most populous 
county in Pennsylvania, and the City of Lancaster is the eighth most populous of Pennsylvania’s cities. The District 
encompasses an area of 13.5 square miles covering the City of Lancaster and Lancaster Township. The School District’s 
boundaries are coterminous with Lancaster Township and the City of Lancaster. The City of Lancaster, located in the 
center of the School District is the county seat of Lancaster County, and is located approximately forty-five miles south 
of Pennsylvania’s Capital City of Harrisburg and seventy miles west of Philadelphia. 

3.3 District Facilities 
There are twenty-two educational facilities in the District. The elementary schools provide full day prekindergarten and 
kindergarten programs and educate students through fifth grade. Four middle schools serve students in sixth through 
eighth grades. The J.P. McCaskey High School Campus is comprised of two buildings – J.P. McCaskey and McCaskey East 
– and serves ninth through twelfth grade students. Two alternative programs offered at Buerhle Alternative School and 
Phoenix Academy offer different options for students who are in need of credit recovery, are over-age for the grade, or 
have behavioral concerns. These alternative facilities primarily serve our high school students, but they also house several 
programs for students in grades 5 through 8 as well. 

The District has one K-8 school that opened in April 2014. The first K-8 school in Lancaster County, Elizabeth R. Martin 
School ("Martin School") was built to serve growing numbers of students in a larger facility due to a boom in housing 
developments in the area. Many factors influenced the decision to build a K-8 school, and chief among them was the 
ability to better assist students in moving from elementary school into middle school. The transition between fifth and 
sixth grade is a critical time for students socially, emotionally, and academically, and the K-8 school offers a more 
seamless transition. 

3.4 Dual Language Immersion Program 
The Dual Language Immersion in the School District of Lancaster is a lottery-based special program designed for both 
native Spanish speakers and non-native Spanish speakers.   Students in Kindergarten through eighth grade are immersed 
in a bilingual academic experience across all subject areas.  Instruction in kindergarten through fifth grade is conducted 
in both English and Spanish so that students have opportunities to learn concepts in both languages. At the elementary 
levels, self-contained Dual Language classes are located at Wharton Elementary School.  In the middle school years, 
students continue their study of Spanish through novels and authentic literature at Reynolds Middle School.  

The goals of the Dual Language Immersion program are simple. Academically, the program aims to increase student 
achievement in core academic areas and to develop bilingualism and biliteracy in Spanish and English. In a larger sense, 
the program helps students gain a better understanding of and respect for our multicultural world and the rich diversity 
right here in Lancaster. It’s all part of our commitment to improving intercultural relationships in our schools and across 
our community. 

[END OF SECTION]  
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Section 4. BID CONTACTS AND RESPONSE INFORMATION 

4.1 Proposal Questions and Registration: 
Questions regarding this RFP should be directed to Drew Schenk, Assistant Director of Business Operations, and received 
no later than 12:00PM EST, Wednesday, September 30, 2020. Responses to questions will be provided on Friday, October 
2, 2020, via addendum. All questions must be submitted in writing; verbal inquiries will not be honored.  

4.2 Submission of Proposals: 
Proposals, including all required forms and documentation, shall be submitted electronically by email to 
ajschenk@lancaster.k12.pa.us, with “RFP 3679: Dual Language Immersion Program Evaluation” in the subject line.  
 
Proposers, by their submission of a proposal, agree to conduct legally binding transactions by electronic means, within 
the meaning of the “Electronic Transactions Act,” 73 P.S. 2260.101 et seq. (“ETA”). Electronic documents and records 
and electronic signatures shall be the equivalent of written documents and records and written signatures, pursuant to 
ETA. Neither the School District of Lancaster nor any of the participants make any representation or warranty concerning 
the reliability or security of any communication links, networks, or any data or information transmitted electronically, 
and neither the School District of Lancaster nor any of the participants shall be liable or responsible, in any manner, for 
any failure, interruption or breach of any communication link, network, or security measure.   
 
If necessary, addenda to this RFP will be posted to the District’s website (https://sdlancaster.org/grow/bids-proposals/). 
The District will make every effort to notify registered proposers when an addendum is posted; however, it is 
recommended that proposers check the District’s website for all posted addenda prior to final submission. All proposers 
must confirm receipt of addenda by returning Attachment C, if addenda has been issued. 

4.3 Response Documentation:  
In addition to the bid response, the following documentation must also be received: 

• Form of Proposal (Attachment A) 
• Non-Collusion Affidavit (notarization required) (Attachment B) 
• Addendum Acknowledgement Form (if applicable) (Attachment C) 
• Minority Business Enterprise Type (Attachment D) 
• References (Attachment E) 
• Budget Sheet (Attachment F) 

4.4 RFP Timeline:  
Deadline to Register Intent to Apply: Monday, October 5, 2020 at 5:00 PM EST 
Deadline for Written Inquiries: Wednesday, September 30 at 12:00 PM (noon) EST 
Response to Questions: Friday, October 2, 2020 by 3:00 PM EST 
Proposal Submittal Deadline: Friday, October 9, 2020 at 12:00 PM (noon) EST 
Review Period: Monday, October 12, 2020 to Friday, October 30, 2020 
Anticipated Board Approval: Tuesday, November 17, 2020 

 

[END OF SECTION]  

mailto:ajschenk@lancaster.k12.pa.us
https://sdlancaster.org/grow/bids-proposals/
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Section 5. GENERAL TERMS & CONDITIONS 

1. Ensure that your proposal complies with all requirements specified in this Request for Proposals. Attention to 
all clauses of these requirements is advised. 

2. Complete all documents by printing neatly and legibly in pen or typing. Electronic documents must also be 
completed by typing into the appropriate spaces. Do not alter, delete or change any bid specifications or clauses 
in the bid documents. 

3. Any variation in your proposal from the conditions and specifications as outlined in this Request for Proposal 
must be clearly stated, with the variation from specifications noted.   

4. No rights shall accrue to any person submitting a proposal until such bid has been accepted and contract 
awarded and such contract finally and completely executed in writing. 

5. The District reserves the right to retain all proposals regardless of selection. 

6. No part of any work performed under this contract may be sub-contracted to other Contractors or individuals 
not included in the initial response to this RFP, without the prior written approval of the District. 

7. The District is Tax-Exempt and a certificate will be provided to the successful bidder upon request. 

8. It is understood that the Contractor is an independent contractor and not an officer, agent, or employee of the 
School District while complying with the terms and conditions of the Contract. 

9. All data provided by the District to the successful bidder electronically or by other means are and remain the 
property of the School District of Lancaster. All data products generated by the successful bidder in executing 
the proposal as accepted by the Board of Directors shall become the property of the School District of Lancaster. 

10. This is a Request for Proposal (RFP) and not a competitive bid. The use of the terms “bid”, “bidding” or “bidder” 
herein shall not operate to require the District to award a contract to the lowest responsible and responsive 
respondent. To the contrary, the District retains the right to negotiate the price and other terms of the RFP with 
the respondent identified and chosen by the District. 

 

[END OF SECTION] 
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Section 6. PROJECT SPECIFICATIONS & REQUIREMENTS 

6.1 Project Specifications: 
The School District of Lancaster (SDoL) offers a Dual Language Immersion Program that aims to increase student 
achievement in core academic areas and to develop bilingualism and biliteracy in Spanish and English for students in 
grades K through 8.  At this time the district is looking for an external organization to evaluate our program in the 
following areas: 

1. The program structure achieves the three core goals of dual language education,  ensures equity for all groups, 
has strong, effective and knowledgeable leadership, and has an effective process in place for continual program 
planning, implementation and evaluation. 

2. The program has a process for developing and revising a high-quality curriculum.  Additionally, the curriculum 
is standards-based and promotes attainment of the three core goals of dual language education and effectively 
integrates technology to deepen and enhance learning. 

3. Instructional methods are derived from research-based principles of dual language education and ensure 
fidelity to the model.  Instructional strategies support the attainment of the three core goals of dual language 
education.  Instruction is student-centered and effectively integrates technology to deepen and enhance the 
learning process. 

4. The program creates and maintains an infrastructure that supports an assessment and accountability process.  
Student assessment is aligned with program goals and with state content and language standards and the 
results are used to guide and inform instruction.  Using multiple measures in both languages of instruction, the 
program collects and analyzes a variety of data that are used for program accountability, program evaluation 
and program improvement.  Student progress toward program goals and state achievement objectives is 
systematically measured and reported, which is communicated with appropriate stakeholders. 

5. The program recruits and retains high-quality dual language staff.  The program provides high-quality 
professional development that is tailored to the needs of dual language educators and support staff and 
collaborates with other groups and institutions to ensure staff quality. 

6. The program has a responsive infrastructure for positive, active and ongoing relations with students’ families 
and the community.  The program promotes family and community engagement and advocacy through 
outreach activities and support services that are aligned with the three core goals of dual language education, 
while viewing involving them as strategic partners.   

7. The program is supported by all key stakeholders.  The program is equitably and adequately funded to meet 
program goals.  The program advocates for support. 

6.2 Proposal Requirements: 
All proposals must include the following: 

1. Background Information: A cover letter or executive summary with the name and contact information of the 
firm or individual with a brief history and description of the firm. Please include resumes or bios of those who 
will be providing services. The School District of Lancaster is an equal opportunity employer, and encourages 
responses from minority- and women-owned business enterprises, veteran-owned business enterprises, 
disability-owned business enterprises and lesbian/gay/bisexual/transgender-owned business enterprises. If 
your firm represents one or more of the above, please make note of same. 

2. Experience in Providing the Services: A description of the experience of the firm and its consultants in providing 
similar services. Further, describe demonstrated outcomes as a result of the work performed in client 
organizations. 

3. Approach: A description of the approach you will use in evaluating the Dual Language Immersion Program.  
What will guide your work? 

4. References: List of three verifiable client references, completed on Attachment E. Additional references or 
letters of recommendation may be attached. 
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5. Objectives and Deliverables: The objectives and deliverables to be provided for the period of the contract. 
Results should be measurable through both quantitative and qualitative data. 

6. Fee Schedule: A proposed schedule of fees, including how fees are structured. An itemized breakout of fees 
should be provided for each year of the proposal, with an annual summation provided at the end of each year. 
Optional or add-on services are not required to be included in the annual summation; however, these services 
must be clearly noted as such. Any service that is to be billed at an hourly rate should include the detail of the 
hourly rate, as well as a fair estimation as to the number of hours required for completion. 

7. Conflicts of Interest: Any known facts which would or could create a conflict of interest with the School District 
of Lancaster, its Board of School Directors, or any Employee of the District. 

6.3 Evaluation of Proposals: 
All submitted proposals will be evaluated based on a uniform scorecard. Points will be awarded in the following 
categories: 

1. Demonstrated plan based on research-based policies and practices in dual language education 

2. Demonstrated plan to include all stakeholders 

3. Demonstrated plan of analysis and reporting of findings on current policies and practices 

4. Demonstrated plan of making recommendations for the improvement of our program 

5. Demonstrated experience of the firm and its consultants in providing similar services 

6. Demonstrated measurable outcomes as a result of the work performed in past client organizations 

7. References indicative of a positive experience with favorable outcomes 

8. Cost 

9. Minority Business Enterprise 

 

 
 

[END OF SECTION] 
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Section 7. PROPOSAL AND CONTRACT REQUIREMENTS 

1. Submission of Proposals: Proposals, including all required, documentation, shall be submitted as outlined in 
Section 4. All proposals will be accepted electronically on, or before, 12:00 PM EST, Friday, October 9, 2020.  

2. Preparation of Proposals: Any response that alters the documented specification must be indicated on a 
separate piece of paper and attached to the bid response packet. All signatures must be in blue ink.  

3. Conflicts or Discrepancies: Should a proposer find conflicts or discrepancies in the RFP documents, or should 
there be uncertainty as to the meaning or intent of any part thereof, or should there be conflicts between the 
RFP documents or specifications and any applicable laws or regulations, the bidder must, not later than seven 
(7) days prior to the submission deadline, request clarification in writing from the District. Failure to request 
clarification shall constitute a waiver of any claim by the proposer for expense or damages incurred as a result 
of a later interpretation of the RFP documents or specifications by the District. 

4. References: Contractor is required to submit a minimum of three (3) references with locations and point of 
contacts for which a scope of work, similar in nature, was performed. Contractor is required, to submit with its 
proposal, any third party participants/sub-contractors that will be performing on their behalf. Please note that 
insurance provisions will be applicable to any third-party participants/sub-contractors.  

5. Selection or Rejection of Proposals: The District reserves the right to accept or reject any or all proposals or 
portion thereof and to waive informalities permitted by law. False, incomplete or unresponsive statements in 
connection with a proposal may be sufficient cause for its rejection. The District will consider the Applicant’s 
prior experience, including past performance; personnel qualifications, including technical excellence; and 
management capability, including compliance with all state and statutory guidelines. 

6. Award Contract: If any proposal is accepted, the contract(s) shall consist of this Request for Proposal, including 
all sections and attachments, the awarded vendor’s completed proposal and response documentation, and all 
other completed attachments, along with any revisions, clarifications, error correction notices, and explanatory 
notes issued via addendum prior to submission deadline. Additionally, the District’s Master Agreement for 
Services (Appendix A) will be required by the awarded agency. In the case of differing or contradictory contract 
language, the language providing the greatest benefit to the District shall take precedence. The District reserves 
the right to accept or reject any bid in whole or in part and/or to select one or more items from any bid. The 
contract shall be interpreted, construed and given effect in all respects according to the laws of the 
Commonwealth of Pennsylvania, without regard to conflicts of law principles. 

7. Insurance Requirements: Contractor (and any subcontractor) shall obtain and maintain insurance as follows, 
unless waived in writing by the District: 

a. Automobile Liability: Automobile Liability Insurance covering all owned, hired and non-owned 
vehicles in the amount of $1,000,000 per occurrence with not more than $1,000 per occurrence 
deductible or self-insurance retention. 

b. Workers Compensation: Workers Compensation Insurance, disability benefit and other social 
insurance as may be required by law. 

c. Comprehensive General Liability: Comprehensive General Liability insurance in the amount of 
$1,000,000 per occurrence with not more than $1,000 per occurrence deductible or self-insurance 
retention. 

d. Excess (Umbrella) Liability: Excess Liability coverage of $1,000,000, unless waived by District. 

Except for Workers Compensation Insurance, District shall be named as certificate holder and a primary, non-
contributory additional insured under such insurance coverage. 

Contractor shall submit insurance certificates (“Certificates”) to School District evidencing required insurance 
coverage at the time of submission of this Agreement and at any other time(s) upon School District’s reasonable 
request(s).  Certificates evidencing the required insurance shall stipulate that School District shall receive thirty 
(30) days prior written notice of any change or cancellation in coverage.  If Contractor or any subcontractor fails 
to carry any insurance required by this Section, Contractor shall protect, indemnify and hold harmless School 



School District of Lancaster 
RFP 3679: Dual Language Immersion Program Evaluation  Page 10 of 18 

District in the same manner as if Contractor and/or such subcontractor had in full force and effect coverage in 
accordance with this Section. 
 
Contractor shall comply with, and shall cause all subcontractors to comply with, all conditions of each insurance 
contract and all requirements of this Section. 

8. Indemnification: In addition to the insurance requirements included as part of the specifications, the contractor 
shall also defend, indemnify and hold harmless the School District of Lancaster and their Boards of School 
Directors from and against any and all claims, suits judgments, and demands whatsoever, including without 
limitation to costs, litigation expenses, counsel fees, and liabilities with respect to injury to, or death of, any 
person or persons whatsoever, or damage to property of any kind by whosoever owned, arising out of or caused 
or claimed to have been caused in whole or in part by the acts or omissions of the contractor, its agents or 
employees, in the performance of the contract and further agrees to indemnify the District against any such 
claims allegedly caused in whole or in part, whether or not it be the fact, by reason or negligent instructions or 
directions given or purportedly given by any of the District representatives with respect to the performance of 
the contract. 

9. Termination: The District may terminate or cancel any awarded contract(s) at any time, with or without cause, 
by providing thirty (30) days advance written notice to the awarded vendor(s). If the awarded contract(s) is 
terminated in accordance with this paragraph, the awarded vendor(s) shall only be entitled to payment for 
goods or services delivered prior to the termination and not otherwise returned in accordance with the return 
policy of the awarded vendor(s). If the awarded vendor(s) was paid for goods not yet provided as of the date of 
termination, the awarded vendor(s) shall immediately refund such payment(s). If the District terminates any 
awarded contract(s) in accordance with this paragraph, the District shall retain all rights and remedies allowed 
by law. 

10. Default/Recourse:  

a. If the contractor fails to perform satisfactorily, or to furnish safe and adequate personnel and 
equipment, or otherwise fails to comply with the terms of the contract, including home-to school 
transportation, co-curricular trips, and additional routes, the District may cancel the contract without 
prior notice and procure services elsewhere.  

b. If the contractor fails to perform satisfactorily any of the transportation services required under the 
provisions of the proposal and contract, the contractor shall not be paid for those days in which it fails 
to provide transportation services or continuously fails to meet the required time schedule. 
Additionally, if the District is able to obtain the transportation services elsewhere, the contractor shall 
be responsible to pay for any incremental cost incurred by the District beyond the rate established in 
the contract upon submission of an invoice by the District. If the District is unable to obtain the 
transportation services elsewhere, the contractor shall be responsible to pay an additional 
administrative cost of two hundred dollars ($200.00) per day to be deducted from the next payment 
to the contractor. 

11. Small and Minority Businesses, Women’s Business Enterprises, and Labor Surplus Area Firms: The awarded 
vendor(s) shall comply with the requirements of 2 C.F.R. § 200.321, addressing contracting with small and 
minority businesses, women’s business enterprises, and labor surplus area firms. To that end, the awarded 
vendor(s) shall (i) place qualified small and minority businesses and women’s business enterprises on 
solicitation lists; (ii) assure that small and minority businesses, and women’s business enterprises are solicited 
whenever they are potential sources; (iii) divide total requirements, when economically feasible, into smaller 
tasks or quantities to permit maximum participation by small and minority businesses, and women’s business 
enterprises; (iv) establish delivery schedules, where the requirement permits, which encourage participation 
by small and minority businesses, and women’s business enterprises; (v) use the services and assistance, as 
appropriate, of such organizations as the Small Business Administration and the Minority Business 
Development Agency of the Department of Commerce; and (vi) require that, if subcontracts are to be let, to 
take the affirmative steps listed in paragraphs (i) through (v) of this Section 28. 

12. Debarment and Suspension: Debarment and Suspension (Executive Orders 12549 and 12689). A contract 
award (see 2 CFR 180.220) must not be made to parties listed on the government-wide exclusions in the System 
for Award Management (“SAM”), in accordance with the Office of Management and Budget, more commonly 
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known as “OMB,” guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR Part 1966 Comp. p. 
189) and 12689 (3 CFR Part 1989 Comp. p. 235), “Debarment and Suspension.” SAM exclusions contain the 
names of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared ineligible 
under statutory or regulatory authority other than Executive Order 12549.  Bidder certifies that bidder is not 
currently listed on the government-wide exclusions in SAM, is not debarred, suspended, or otherwise excluded 
by agencies or declared ineligible under statutory or regulatory authority other than Executive Order 12549.  
Awarded vendor(s) further agrees to notify the District immediately with pending purchases or seeking to 
purchase from awarded vendor(s) if awarded vendor(s) is later listed on the government-wide exclusions in 
SAM, or is debarred, suspended, or otherwise excluded by agencies or declared ineligible under statutory or 
regulatory authority other than Executive Order 12549. 

13. Byrd Anti-Lobbying Amendment: Byrd Anti-Lobbying Amendment (31 USC 1352). Vendors that apply or bid for 
an award exceeding $100,000 must file the required certification. Each tier certifies to the tier above that it will 
not and has not used federal appropriated funds to pay any person or organization for influencing or attempting 
to influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, or 
an employee of a member of Congress in connection with obtaining any federal contract, grant or any other 
award covered by 31 USC 1352. Each tier must also disclose any lobbying with non-federal funds that takes 
place in connection with obtaining any federal award. Such disclosures are forwarded from tier to tier up to the 
non-federal award. As applicable, all bidders and awarded vendor(s) agree to file all certifications and 
disclosures required by, and otherwise comply with, the Byrd Anti-Lobbying Amendment (31 USC 1352). 

14. Right to Inventions Made Under a Contract or Agreement: If District’s federal award meets the definition of 
“funding agreement” under 37 CFR 401.2(a) and the recipient or sub recipient wishes to enter into a contract 
with a small business firm or nonprofit organization regarding the substitution of parties, assignment or 
performance or experimental, developmental, or research work under that “funding agreement,” the recipient 
or sub recipient must comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made by 
Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative 
Agreements,” and any implementing regulations issued by the awarding agency. The awarded vendor(s) agrees 
to comply with the above requirements when applicable. 

15. Non-Discrimination Provision: The contractor agrees to comply with the provisions of the Pennsylvania Human 
Relations Act in providing equal employment opportunities to those the contractor hires in connection with all 
work performed on behalf of the District. The contractor will not discriminate nor permit discrimination by its 
agents or employees against any employee or applicant for employment because of race, color, religion, age, 
or natural origin. The contractor will supply all compliance reports required by the Pennsylvania Human 
Relations Commission. Failure to comply with all requirements of the Governor’s Code of Fair Practice (June 6, 
1983) and the regulations of the Pennsylvania Human Relations Commission shall constitute a substantial 
breach of this contract and provide reason for termination upon written notice to the contractor. 

16. Standard Contract Conditions 

a. The contract shall be governed in all respects as to validity, the construction, capacity, performance, 
or otherwise by the laws of the Commonwealth of Pennsylvania. Exclusive venue and jurisdiction for 
resolution of any disputes shall be by non-jury trial in the Lancaster County, Pennsylvania, Court of 
Common Pleas. 

b. Awarded Vendors providing services under a contract herewith assure District that they conform to 
the provisions of the Civil Rights Act of 1964, as amended. 

c. District is tax-exempt. State Sales and Use Tax Certificate of Exemption form will be issued upon 
request. 

d. Deliveries under the contract must be free of excise or transportation fees and taxes, except when 
such a fee or tax is included in the bid price and participants are not exempt from such levies. 

e. The awarded vendor shall comply with all applicable federal, state and local laws and regulations 
pertaining to wages, hours and conditions of employment. In connection with awarded vendor’s 
performance of work under the contract, awarded vendor agrees not to discriminate against any 
employee(s) or applicant(s) for employment because of age, race, religious creed, sex, national origin, 
or handicap. Additionally, all applicable federal, state and local laws and regulations shall be deemed 
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part of the contract and specifications, and the awarded vendor shall be responsible for compliance 
therewith. 

f. Product Protection Guarantees. School districts have “automatic” product protection recourse against 
suppliers for product safety. According to federal regulations, the supplier whose name and address 
appear on the package is the responsible party. Awarded vendors are expected to take immediate 
action to correct any situation in which product integrity is violated. 

g. Coupons. The awarded vendor(s) shall ensure all applicable coupons and rebate opportunities are 
made available to SDoL during the course of the contract term. 

17. Assignment: The awarded vendor shall not assign the performance of the contract nor any portion thereof to 
any other person without written consent from the District. 

 

[END OF SECTION] 
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ATTACHMENT A. FORM OF PROPOSAL 

To:  School District of Lancaster 
 Attn: Business Office 
 251 S. Prince Street, 3rd Floor 
 Lancaster, PA 17603 
 
We, the undersigned, herewith propose and agree to furnish to the participants any item or items at the quoted price.  
 
This proposal is subject to all the terms of the Request for Bids, including all sections and attachments, and any revisions, 
clarifications, error correction notices, and explanatory notes issued via addendum prior to bid opening, and we hereby 
agree to enter into a written contract to furnish such item(s), as may be awarded to us. 
 
We understand that the School District of Lancaster reserves the right to reject any or all proposals or any portion thereof 
not deemed satisfactory, or to select single items from any bids. 
 
The undersigned certifies to having read the Request for Proposal, including all sections and attachments, and any 
revisions, clarifications, error correction notices, and explanatory notes issued via addendum prior to bid opening and 
offers to furnish supplies and/or materials as specified to the District in exact accordance with these specifications and 
conditions at the prices stated on the attached forms and/or electronic bid submission. 
 
 
Date: ____________________ 
 
 
Name of Company: _________________________________________________________________________________ 
 
 
Name & Title of authorized Bidder (printed): 
 
________________________________________________________________________________________________ 
 
 
Address: _________________________________________________________________________________________ 
 
________________________________________________________________________________________________ 
 
 
Telephone: _____________________________  Fax: _____________________________ 
 
 
Email: ___________________________________________________________________________________________ 
 
 
Authorized Signature: ______________________________________________________________________________ 
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ATTACHMENT B. NON-COLLUSION AFFIDAVIT 

Bid/RFP Number: ________________________________ 

State of: _______________________________________ 

County of: ______________________________________ 

 

I state that I am_______________________ (title) of _______________________ (Name of Firm) and that I am 
authorized to make this affidavit on behalf of my firm, and its owners, directors, and officers. I am the person responsible 
in my firm for the price(s) and the amount of this bid. 

I state that: 

1. The price(s) and amount of this bid have been arrived at independently and without consultation, 
communication or agreement with any other contractor, bidder or potential bidder. 

2. Neither the price(s) nor the amount of this bid, and neither the approximate price(s) nor approximate amount 
of this bid, have been disclosed to any other firm or person who is a bidder or potential bidder, and they will 
not be disclosed before bid opening. 

3. No attempt has been made or will be made to induce any firm or person to refrain from bidding on this contract, 
or to submit a bid higher than this bid, or to submit any intentionally high or noncompetitive bid or other form 
of complementary bid. 

4. The bid of my firm is made in good faith and not pursuant to any agreement or discussion with, or inducement 
from, any firm or person to submit a complementary or other noncompetitive bid. 

5. _______________________ (Name of Firm), its affiliates, subsidiaries, officers, directors and employees are not 
currently under investigation by any governmental agency and have not in the last three years been convicted 
or found liable for any act prohibited by State or Federal law in any jurisdiction, involving conspiracy or collusion 
with respect to bidding on any public contract, except as follows: 

I state that _______________________ (Name of Firm) understands and acknowledges that the above representations 
are material and important, and will be relied on by School District of Lancaster in awarding the contract(s) for which this 
bid is submitted. I understand and my firm understands that any misstatement in this affidavit is and shall be treated as 
fraudulent concealment from School District of Lancaster of the true facts relating to the submission of bids for this 
contract. 

 

Signature: ___________________________________________ 

 

Name and Position: _________________________________________________________ 

 

 

SWORN TO AND SUBSCRIBED BEFORE ME  

THIS _____ DAY OF _______________, 20____ 

 
______________________________________  
                               Notary Public 

 

My Commission Expires: ______________ 
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ATTACHMENT C. ADDENDUM ACKNOWLEDGEMENT FORM 

Indicate below your confirmation of all addendums received for the above aforementioned bid. This document will 
become part of the bid documents and will need to be submitted with the balance of bid documentation. 

We hereby confirm receipt of all addendums indicated below in response to RFP #3679 for Dual Language Immersion 
Program Evaluation. 

 

ADDENDUM #1 

Date__________________________________________________________________ 

Signature______________________________________________________________ 

 

ADDENDUM #2 

Date__________________________________________________________________ 

Signature______________________________________________________________ 

 

ADDENDUM #3 

Date__________________________________________________________________ 

Signature______________________________________________________________ 
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ATTACHMENT D. MINORITY BUSINESS ENTERPRISE TYPE 

Indicate below if your organization is considered a minority business enterprise (MBE), as classified in Federal 2 C.F. R. 
200.321. Additionally, indicate the MBE status of any suppliers or subcontractors which may be utilized in this proposal. 
This document will become part of the bid documents and will need to be submitted with the balance of bid 
documentation. 

 

Vendor Name: __________________________________________________________________________ 

____ Minority-Owned 

____ Women-Owned 

____ Small Business 

____ Section 8A 

____ Disabled Veteran 

____ HUB 

 

Supplier or Subcontractor__________________________________________________________________ 

____ Minority-Owned 

____ Women-Owned 

____ Small Business 

____ Section 8A 

____ Disabled Veteran 

____ HUB 

 

Supplier or Subcontractor__________________________________________________________________ 

____ Minority-Owned 

____ Women-Owned 

____ Small Business 

____ Section 8A 

____ Disabled Veteran 

____ HUB 

 

 

Date ______________________________________________________________________________ 

 

Signature ___________________________________________________________________________ 
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ATTACHMENT E. REFERENCES 

Provide three (3) recent references of similar size and requirements. Please include the following for each reference: 

 

REFERENCES 

Client Name:   

Contact Name:   

Contact Title:  

Contact Phone Number:  

Contact e-mail address:  

Contract Date:   

Description:  

 

 

 

REFERENCES 

Client Name:   

Contact Name:   

Contact Title:  

Contact Phone Number:  

Contact e-mail address:  

Contract Date:   

Description:  

 

 

 

REFERENCES 

Client Name:   

Contact Name:   

Contact Title:  

Contact Phone Number:  

Contact e-mail address:  

Contract Date:   

Description:  
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ATTACHMENT F. BUDGET SUMMARY 

Total proposed expenses for services: 

         

Interviews and Focus Groups  $________________________   

Site Visits     $________________________   

Analysis and Report Writing  $________________________   

Travel Expenses    $________________________  

Additional Expenses (detail below)  $________________________ 

 

Additional Details: 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

 

Please explain on attached sheets any options you would like the District to consider that are outside the specific requirements of 
the project(s) as outlined in the RFP document and attach to this sheet. 
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